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ICE/IEI BOOK GRANT APPLICATION FORM
Thank you for your interest in receiving a book grant from ICE/IEI.  We will distribute 25,000 copies of The Clever Boy and the Terrible Dangerous Animal in Fall 2011.  
· Detailed information about ICE/IEI can be found on the ICE/IEI Website. 

· You may review the book online under the Teaching Resources tab of our website on the See the Books page.  If you have any difficulty viewing the book please note the comments at the top of the web page.
· The data you enter below may cause items to shift to new lines or pages. Don’t worry about trying to maintain the formatting of the original document.
HELP YOUR APPLICATION SUCCEED
We generally receive applications for more books than we can provide. To ensure you have the best possible chance of receiving books, please note the following:
1. ICE/IEI can accept applications from Canadian charities with literacy programs serving children in need.  
2. The two primary criteria we use to allocate books among applicants are:
a. The relative need of the organization and the children being served.  Organizations that lack sources or funding for quality books and serve children in the greatest need will be strongly favoured.

b. How much the books will be used.  We strongly prefer to donate books to organizations that give them to the children to keep after including the books in programs and providing materials or teaching to support their use at home. In other words, organizations that use the books the most get the most books. 
3. Completed applications should be emailed to director@iceeducation.org on or before May 28, 2011.  Applications received after May 28, 2011 will receive a much lower priority but will be considered on an individual basis.
CONTACT INFORMATION
Organization Name:
 

Contact Person Name:
 

Contact Person Title:
 

Email Address:







Website:

Bus. Phone:




Cell Phone:




Fax: 
Street Address:
City:




Province:



Postal Code:

Charity Registration Number:
Note: If you are unsure of your Charity BN / Registration Number, you may find it by consulting the Charities Listings on the Canada Revenue Agency website.  If the Charity Registration Number is for a parent organization, please also provide the above information for the parent organization.
DONATION REQUEST
1. Copies of The Clever Boy and the Terrible Dangerous Animal will be shipped in boxes of 100.  How many boxes are you requesting? ……
YOUR ORGANIZATION

1. Please briefly describe your organization: 

2. What are its goals?

3. Who is served and where?

4. How long has your program been active?

5. Without receiving books from ICE/IEI, what reading materials are available to the children you serve?
6. Please list any other literacy organizations you are aware of that might be interested in receiving books from ICE/IEI:
PROGRAM INFORMATION

1. Briefly describe the programs in which the books will be used. Please be sure to mention who will participate, what activities will be included, and the materials you or your families may use to help get the most from our books. These are critical considerations in determining who receives our limited supply of books. If the books will be used in more than one program, please estimate how many copies will be used in each.
2. Would any of our support materials be helpful to you? …… 
For details, see the How to Get More From Our Books page under the Teaching Resources tab of our website.   
If so, which would you use and how would you use them?

TERMS AND CONDITIONS

We ask very little from the organizations that receive our books, but we require the following items. They are essential for our bookkeeping, fundraising, and program improvement. Only organizations that provide these items will be considered for future applications.

1. Promptly sign and return a delivery receipt showing that you received the books we send you.  Appendix 1 of this application contains an example of a delivery receipt.
By April 30, 2012:
2. Complete and return a short survey about our books and our organization after collecting sufficient feedback from staff and families.  Appendix 2 of this application contains the survey.

3. Send us a brief thank you letter, including your thoughts on how the books were received.
We would also appreciate any or all of the following if you are able to provide them. Organizations that do so are more likely to receive a greater number of books in the future.
· Samples of work done by the children. 

· Photos of children working with our books, especially if you are able to obtain written permission for us to publish, or post them online.  Appendix 3 of this application contains a photo release form.  Signed copies of the release form (or scanned images of them) should be returned with any photos of children working with our books.
· Acknowledgement of our book donation with the ICE/IEI logo and URL in your publicity and/or on your website. To download a copy of the ICE Logo, please right click on this link ICE Logo and choose “Save Link As” or "Save Target As" or "Download Linked File" (depending on which browser you are using) to save the document to your computer.

APPLICATION APPENDIX 1

Delivery Receipt Example

When books arrive, please return a signed copy to ICE using the enclosed stamped, self-addressed envelope or by fax.

Receipt #1 – September 2011

Donor:

Institute for Cross-cultural Exchange (ICE) 
2416-13 Ave. NW 
Calgary AB T2N 1L6 
Charity Number: 86260 1077 R0001 
Contact: David Cottle 
Phone: 403.313.2796  
Fax: 403.451.6600 
Recipient: 

Received xxx paperback copies of 

The Clever Boy and the Terrible Dangerous Animal.
Date: ___________________________
Signature: ___________________________
APPLICATION APPENDIX 2
ICE Book Use Survey

Please return to director@iceeducation.org on or before April 12, 2012.
Thank you for taking a few minutes to help us gather information essential to our efforts on behalf of children. Be assured that we keep all information strictly confidential.

1. Please identify your organization.
Top of Form

	Name:
	

	Email
	

	Organization:
	

	Address 1:
	

	Address 2:
	

	City/Town:
	

	Province:
	

	Postal Code:
	


Bottom of Form

2. How many Hoopoe books did you receive?

	Book Title
	Number of Books Received

	Clever Boy and the Terrible Dangerous Animal
	


3. Were the books read to the children before sending them home?

	    Yes
	    No


4. Which of the following did your organization use or distribute to help the children better appreciate and learn from the books? (Check as many as apply.)

	    Read Together Activities Sheet
	    Magic of Reading DVD

	    Reading Tips
	    Learning that Lasts

	 MACROBUTTON HTMLDirect 

  PRIVATE "<INPUT NAME=\"input_164583399_20_2032529939_0\" VALUE=\"2032529939_0\" TYPE=\"checkbox\">" MACROBUTTON HTMLDirect 
    MACROBUTTON HTMLDirect 
 Parent/Teacher Manuals
	 MACROBUTTON HTMLDirect 
    MACROBUTTON HTMLDirect 
  MACROBUTTON HTMLDirect 
Your agency, school or other programming materials (Please specify below)

	Comments


5. Please indicate the levels of satisfaction with the cross-cultural content of the books.

	
	Satisfaction with Cross-Cultural Content

	
	Poor
	Marginal
	Good
	Excellent

	Parents’
	
	
	
	

	Children’s
	
	
	
	

	Volunteers’/Teachers’
	
	
	
	


6. Please indicate the overall satisfaction with the books donated by ICE.

	
	Overall Satisfaction with Books from ICE

	
	Poor
	Marginal
	Good
	Excellent

	Parents’
	
	
	
	

	Children’s
	
	
	
	

	Volunteers’/Teachers’
	
	
	
	


7. Would you recommend the books to parents and to other agencies?
	    Yes
	    No
	    Maybe

	Comments MACROBUTTON HTMLDirect 



8. Please indicate your overall satisfaction with ICE.

	    Poor
	    Marginal
	    Good
	    Excellent

	Comments


9. Do you have any further comments and suggestions to help us improve?  

	


 MACROBUTTON HTMLDirect 

Thank you very much for completing this survey.

APPLICATION APPENDIX 3

PHOTO RELEASE FORM

I, the parent or legal guardian of                                           [name of child under age 18], do hereby give The Institute for Cross-cultural Exchange/Institut d'échanges interculturels (ICE/IEI) the right to photograph and use my child’s picture, portrait or photograph in all forms for the purpose of publishing in media, on their websites and in their promotional materials for the exclusive purpose of promoting their educational and charitable programs.  I understand that no other use will be made of these images.  I also understand that no monetary or other compensation is to be expected, paid, or owed for such use. 

CONSENT

I, (printed name)                                      , am the parent or legal guardian of the child named above.  I have read and understand the provisions of this document, I consent to the use of my child’s photo as described above, and I fully enter into and agree to the above Photo Release. 

	___________________________________________

Signature of Parent or Legal Guardian
	_____________________________

Date



	___________________________________________

Address
	_____________________________

Phone

	___________________________________________

City
	_____________________________

Province and Postal Code
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